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Introduction

Papyrus is a bibliography management package supplied by Research Software Design of Portland, Oregon, USA.  This document describes how to install and maintain Papyrus.

Registration

As Papyrus has been made available under a CHEST Site Licence, registration with the supplier has been performed for the University as a whole.  The software can be used on computers controlled by the University of Bristol or owned by any employee, student or other registered user for the purposes of the normal business of the University at any location within the United Kingdom.  Individual users must register with the Computing Service before they are entitled to install the software on their machines.  This involves completing a Usage  Agreement form when collecting the disks from the Help Desk.

An arrangement is being made to enable those who are leaving to buy full individual licences for Papyrus at a substantial discount on the normal price so that they may continue to use it as recognised registered users.  These licences will be obtainable from the Help Desk.  Any user who leaves the University without such a licence, must remove the software and any databases from their machine.  

Limitations

With Papyrus you can store up to 2 million references of up to 16,000 characters each.  The limiting factor is more likely to be the space on your disk than the program.  A hard disk drive is recommended.  Papyrus will store approximately 1,500 references per Megabyte of disk space, although if the number of keywords or the size of abstracts is large, only 600 will be accommodated.

Each reference may have up to 99 authors, and up to 100 keywords.  It may also have an abstract, a comment, and any number of notecards; each of these may be upto 8,000 characters, equivalent to about 1.5 sides of A4.  Eight reference types are recognised: journal article, book, book chapter, map, patent, thesis, quotation, and free-format text.  Although these contain pre-defined fields which may not be changed by the user, the range of fields is wide enough to accommodate other reference types such as conference proceedings and government reports, or complexities such as editions of texts or books which are parts of series.

Hardware requirements

Papyrus requires an IBM PC (XT or higher) or 100% compatible computer with at least 512K RAM, and DOS version 2.0 or higher.  It will run under Windows, or over a network (although multi-user updating of a database is not possible).  The software occupies approximately 2Mbytes storage.

This version of the program also runs on IBM PS/2 systems using MS-DOS.  A version for Apple Macintosh under development, but note that this is not included under the current site licence.  There is also a Windows version under development.

Configuration Issues

Papyrus handles only one database at a time.  In addition, it expects to find the database in the current directory, whatever that is.  If it does not, you can name the directory path with the diRectory option from the main menu.

Papyrus always uses the same names for the database files, which means that you can only have one database in any directory

Installation and upgrading procedure for Windows NT or Windows 95 onwards

Installation is covered in detail in 44-55, W6-7 of Reference A but it is orientated to DOS.  It is recomended to place Papyrus on drive D if you have two disc drives.  A new directory will be created for you if the specified directory does not already exist.

(
If you are upgrading, back up the current database by copying the *.bib files to a temporary directory.  This is a worthwhile exercise in case things go wrong.

(
Put disk 1 of 2 in the drive and then run or press the Start button on the left of the task bar and select Run to run a:\install.exe

(
Choose the initial installation option from the menu, and type y to overwrite all the files when requested. If you are installing onto Windows 2000, then make sure you bypass making changes to the files autoexec.bat and config.sys when asked (because these files are no longer on the system, an error message will result and Papyrus will not be installed). 

Additional utilities disk

Copy the files from the disk to the Papyrus directory.

The .flb files hold the Manchester, PaperBase and BibTex format libraries.  Descriptions are held in .doc files and readme.dsk.

The .exe files pap13to16.exe, pap16to16a.exe and pap16atoc.exe files must be run to update Papyrus to the latest version. Papyrus 16c supports Word 2000, and Windows 2000. Make sure you type the location of the Papyus programs when asked eg c:\pap otherwise it will try to write to the a:drive if you are running the exe files from the installation disk.

Adding Papyrus to the Desktop or Start menu

Add an icon to the desk top by highlighting c:\papyrus\pap.exe from Explorer and dragging it to the desktop (or right click and select Create Shortcut). The DOS icon will be shown for Papyrus. The icon can be changed by right clicking the DOS icon, selecting properties, then select the Shortcut tab which allows one change the icon to make it use c:\papyrus\pap.ico.

To add Papyrus to the Start menu, one can either drag the shortcut from the desktop and drop it on the Start button or select Task Bar from Settings on the Start button. Press the Start menu Programs and add c:\papyrus\pap.exe to the Programs menu. The icon can be changed by pressing the Advanced button, right clicking on the Programs\Startmenu\papyrus entry and changing the properties as above.

Choosing the pap.pif file instead of the pap.exe file makes no difference, the icon will still have to be changed. 

Please note that version at least 7.0.15a must be used for Word97, version 7.0.16c for Word2000. If you have 7.0.13 or later and need to upgrade then get the latest upgrade patches from http://www.rsd.com. To find out which version of Papyrus you are using, open up Papyrus and it will tell you on the main menu. Close Papyrus and run the relevent programs from the Start button, and the Papyrus database is updated with no questions asked. When Papyrus is next opened, the latest version will be in use.

Mouse

The mouse is very sensitive on NT, but unlike Windows 3.1 there is no distinction between a DOS mouse and a Windows mouse, so there is no need to install a DOS mouse driver. To make the mouse slower, press Alt-Enter after opening Papyrus. This will run Papyrus in a window rather than in full screen mode. This is more effective than trying to change the mouse speed

Vertical Bar

If you need a solid vertical bar in a format definition, you normally press the vertical bar that is shown as a broken line on the key pad. If you get a broken line displayed instead of a solid line, try pressing Alt Gr with the solid vertical bar key 

Clipboard access in OS/2 and Windows NT (relevent to citing)

Although PAPYRUS can directly access the clipboard in Windows 3.0, Windows 3.1, and Windows 95, it cannot get to the clipboard used by OS/2, Windows NT or Windows 2000.  If you are working in one of these systems (or for that matter, in any other task-switching environment), as of version 7.0.11d you can now go to the Preferences option and pick the “OS/2, NT clipboard” option.  This lets you designate a disk file for PAPYRUS to use in place of the Windows clipboard.  Once you have entered a filename under this option, all references to the Windows clipboard will instead be directed to this file. Do be careful to specify the directory as well as the name, else it will end up in the root directory. The default name is clip.txt, so a file specification could be c:\papyrus\clip.txt 

This applies to the F3 and F4 keys (“copy” and “paste”) and also to the Cite option. Use File Insert from Word97 or Word 2000 to insert the clip file rather than Paste when citing to a document.

It should be an easy matter for you to set up a macro in your word processor to put text into or take text out of the disk file that PAPYRUS is using for it’s clipboard.

(Advanced OS/2 users might be able to have PAPYRUS work with a named pipe rather than a file.  Please let us know if you get anywhere with such an approach!)

The real solution to the problem is to use Mark Thissen's PapRef utility. It works by using the cite-to-file option that Papyrus has to use when running under Windows NT because the clipboard is not directly available to Papryrus. The file to which the citations are written by Papyrus is named papref.txt . You load PapRef before Papyrus and PapRef monitors the content of papref.txt, copying its contents to clipboard whenever the content changes. Effectively you are able to cite to the clipboard. 

PapRef is freeware and may be downloaded at 
http://www.eco.rug.nl/medewerk/thissen/ 

Read-only mode - for network users

As of version 7.0.8, a new “switch” has been added to your command-line options.  If you start Papyrus with a /r switch:

pap /r

then it will boot up in Read-Only mode.  Everything will seem to behave as usual, but any changes you make to the database will not actually be saved.  PAPYRUS will allow you to “input” new information or “edit” existing information, but none of these changes will really take place.  However, all look-up functions, including Search, Text Extract etc will be fully functional.  The sole reason for this is network use.  There, multiple people can now simultaneously run PAPYRUS on the same data files, as long as ALL of them are running in Read-Only mode.

Thus network users now have another option in addition to using the PAPYRUS Retriever, as described on page 55 of the Concepts/Reference manual, to allow multiple simultaneous  users.  If PAPYRUS is launched in it’s read-only mode, then when a user picks the Group option the default directory will be governed by the PAPGROUP setting.  (Without such a setting, the default directory for read-only users is C:\.)

In other words, the Search option always respects the user’s PAPGROUP setting, if there is one, regardless of whether the user is running PAPYRUS in read-only mode or not.  The Group option only checks for PAPGROUP if PAPYRUS is being run in read-only mode.

Database initialisation

The following applies to all installations, hard or floppy disk. 

(
From the database subdirectory, start Papyrus by typing:


pap

After displaying its copyright notice, if a database does not exist or you have chosen the diRectory option to create a new database, Papyrus asks you if you want to create a new database and takes you straight to  the Utilities sub-option System Initialisation.  The database will be created in the same directory as the software by default which may not be a good idea.

(
Press the Enter key to select initialisation.  

(
Type Y to confirm your selection: and press Enter.  Note that this will not affect other databases, only the database in the given directory.  Papyrus then creates the seven .BIB files which,  together with PRINT.BIB, make up your database.

After System Initialisation is complete, you are left in the Utilities  menu.

(
Select the option Printer Customisation to ensure that Papyrus will interface to your printer.

Printer customisation

You may now set your standard page size to other than 8.5" x 11".  Use the Utility ‘Printer Customization’ option.  (Note: in addition to using this option to change the Page Size, be sure to modify the settings for your Printer Type to reflect the correct number of printable characters per line and printable lines per page.)

There are five options, initiated in turn by prompts:

Edit one of these printers?

Papyrus is pre-configured to use the American paper size 8.5"x11.0" and to print an area 8"x10".  If you intend to use A4 paper (8.27"x11.69"), you need to alter these values.  The print area is defined within each printer definition, so to alter this, you should answer Y to this prompt, identify the printer definition to change, then press Enter to move through the prompts until you reach those for the print inches (the last in the sequence).  Alter these to suit your maximum requirements: 8" for width and 10.5" or 11" for length will probably do so.

Add a new printer type?

If your printer is not on the list or compatible with one which is, you will need to create a printer definition for it.  This will require some consultation of your printer manual.  At this stage, you may prefer simply to press Enter to work through the prompts, noting what questions are asked.  You can go back and edit the definition later when you have the necessary information.

Change default printer port?

Papyrus uses LPT1 by default.

Change default printer type?

Papyrus is pre-configured to select the generic printer.  To select a specific printer, type in its number from the list.  Note that printer 2 (HP Laserjet 10-pt) seems a satisfactory type for printers emulating the HP Laserjet+.

Change paper size?

(
You will need to do this if you print to A4 paper.  Type in a horizontal width of 8.25" and a vertical height of 11.69".  (Note that although Papyrus appears to accept only the first decimal digit, it nevertheless seems to handle A4 continuous stationery without problems.)

At the end of Printer Customisation, you are returned to the Utilities menu. 

(
Press Esc to return to the main menu.

Many dot-matrix printers (such as most Epsons) do not respond to IBM's ‘extended ASCII’ character codes, but require special instructions to print non-English characters.  Word processing programs, unlike PAPYRUS, include many specialized ‘printer drivers’ to deal with this situation.  If your printer falls into this category, then follow the guidelines on page 99-100 of Reference A as if you were using a laser printer.

Multiple databases

It is possible to have more than one Papyrus database on a PC (for example if more than one person uses the PC and wishes to maintain a separate set of references).  Each database must be in a separate directory.

(
Create a new directory with File Manager (it must be created before it can be used).

(
Create a new icon in your Papyrus window with a suitable description, command set to d:\papyrus\pap.pif c:\mydemo (mydemo is the name of the new database directory) and icon d:\papyrus\pap.ico. You will now have two Papyrus icons accessing two different databases.

The first time the icon is pressed, the specified directory does not contain a database.  Papyrus offers to create a fresh (empty) one.  Don’t worry when you are asked to initialise the system; creating a fresh database never over-writes existing data.

You may also change to a different database by using the diRectory option from the Main menu.

The database files

When you initialize a fresh database, PAPYRUS creates seven data files with the extension ‘.BIB’.  They are: REF.BIB, JRNL.BIB, KEY.BIB, FMT.BIB, REFKEY.BIB, INDX.BIB and LAST.BIB.  When you enter references into PAPYRUS, they are stored in these ‘.BIB’ files.  REF.BIB stores the text of your references; JRNL.BIB, KEY.BIB and FMT.BIB hold your journal, keyword and format dictionaries respectively.

Note the difference between the format dictionary FMT.BIB and a format library (.FLB) file.  You cannot format your bibliography unless the format definition you want to use is in the format dictionary for your database.  When you initialise your database, two standard format definitions are pre-set in your format dictionary, but if you want to use a different format, you must first either create it or copy it into the format dictionary from one of the format libraries.  Moreover, you can only move a format definition about if it is in a format library.  Thus, if you want to transfer to another database a definition which you have created, you must copy it out of your format dictionary into a format library file (you can create your own), from which you would then copy it into the format dictionary of the other database.

Indexes for each word are automatically generated for: reference number; author; year; reference type; title; journal; field A; editor; keywords; comments; abstract and are placed in INDX.BIB

The seven ‘.BIB’ files created by PAPYRUS are interrelated.  This means that they should be considered as a single unit: any time you back up your disk, and any time you wish to move your database from one computer to another, you must copy ALL of the ‘.BIB’ files.  (PRINT.BIB is independent of the other ‘.BIB’ files, but bring it along with the rest to keep things simple, especially if you have configured it for your personal printer.

Each time you create a new Group, the details about the format and search specification etc will be held in a .GRP file (see p38 of Reference A).

Getting out of trouble

Ctrl/C will interrupt time-consuming operations and the Esc key will get you out of most things.

It is very rare for Esc to fail to clear up a problem.  If, however, Papyrus is so stuck that the Esc key has no effect, then you will probably have to re-boot your computer and re-enter Papyrus.  In these circumstances, you may find that the database was left in an indeterminate state, and that Papyrus therefore will not let you continue without an Index Regeneration.  This can take a considerable time, more than an hour if your database is large or includes long abstracts.  You could circumvent this by doing instead a restore from DOS Backup files, and repeating any work done since that Backup was taken.  To make this possible, you are recommended to use DOS Backup (or an equivalent utility) to make a copy of your database (the seven .bib files) on floppy disk at regular intervals.  Note that although you could use the Papyrus Backup utility, the corresponding Restore option will automatically force an index regeneration (see page 199 of reference A).

If you are in difficulties and cannot find a solution to your problem, then seek help through the Computing Service.

Screen-saver and task-swapper screen problems

Some users of Windows reported that sometimes upon returning to PAPYRUS from a different screen, displays in PAPYRUS began flashing on and off.  This problem seems to reflect a bug in the way these other programs deal with a certain ancient DOS idiosyncrasy - but please let us know if you experience similar effects.

Latest version of Manchester formats

The latest version of the BIDS part of Sarah Davnall’s “Manchester” import format collection is available from the web. 

http://www.in.umist.ac.uk/papyrus/index.html

The library (MANBIDS.FLB) contains format definitions for the BIDS-Online service references.  Accompanying the library is the information file (MANBIDS.DOC) which contains standardised examples of the references expected by each format definition, together with notes about any problems encountered or pre-editing required by the Papyrus import process. You DO need to get, AND look at, this file.    The page is managed by Bernard Treves-Brown, the Chest-papyrus list-owner, at his department, the Department of Instrumentation and Analytical Science, UMIST.  Place the files in the Papyrus directory. The FAQ (Frequently Asked Questions) on this web page is particularly useful.

Suppliers Web Page

As well as being able to get the latest updates to the software, there is alot of useful information on this web page, including a status report on next releases.

http://www.rsd.com 

News group

Subscribe to chest-papyrus newsgroup by sending the following email to mailbase@mailbase.ac.uk

subscribe chest-papyrus firstname surname

Interfacing to your printer

See above for information about how to ensure that Papyrus knows which printer and what paper size to use.

The remaining issue is how to get special formatting included when your references are printed.  Papyrus allows the use of boldface, underline, superscript, subscript, and, if your printer is capable of it, italic.  To use them, you need to tell Papyrus two things: where in the reference they should be; and what command to send to the printer to get it to print them.

To indicate where the special effects should be, you use single-character codes and the brace characters ‘{’ and ‘}’.  These can be included in the reference when it is stored in the database, but a more flexible approach is to include them in the format definition for the bibliography as could be seen when you used the NATURE format above.  See p 97 of Reference A for a list of the codes, and p 184 for how they are used in format definitions.

If your machine is attached to a printer:

(
Select list from the main menu.

(
Select the first few references.

(
Use the NATURE format.

(
Select destination as printer.

In order to convey your wishes to your printer, Papyrus must know what string of codes (also known as an ‘Escape Sequence’) the printer understands for each of the effects.  In most cases you will not have to worry about this because Papyrus will already have the information in one of the pre-defined printer types.  You simply choose your type, and Papyrus will translate your codes into the required Escape Sequences whenever it sends a bibliography to the printer.  However, if your printer is not among the list, you will have to set up a printer definition for it, supplying the Escape Sequences as part of this.  You will find the necessary information in your printer manual.  

Interfacing to your Word-Processor

In the same way as you can indicate boldface etc in a bibliography to be sent to a printer, you can include the formatting codes and braces in one to be input to your word-processor.

(
Select List from the main menu.

(
Select the first few references.

(
Select NATURE as your format.

(
Select file as your destination.

(
Select Word as the type of file.

The formatting instructions will then be translated into the appropriate control codes for Microsoft Word.  Papyrus can write files for the word processors: Microsoft Word (4 or later), WordPerfect (5.0 or later), Wordstar Professional (5.0 or later), Wordstar 2000 (3.0 or later), XyWrite, or PcWrite.  Unlike the interface to printers, you cannot create definitions for other word processors.  If your word processor is not one of the supported ones, then you must choose the ‘Other’ option, in response to which Papyrus will leave the format indicators and brace characters untouched.  You should then read the bibliography into your word processor and edit them to your word processor's symbols yourself.

Note that PAPYRUS leaves margination and indentation to your word processor, on the grounds that as word processors provide extensive control over these things, they are better placed than Papyrus to sort them out.  Thus when you send a bibliography to your word processor, rather than directly to your printer, the margins and indentation will look messed up.  You must use the word-processor to re-set them the way you want them.

Reference C describes how to create a bibliography from citations in a text.

Preferences option

The Preferences option to be found from the main menu, enables you to change screen colours, whether the machine beeps or not etc.  Further details are to be found in Reference A. 

 (
Some computers (especially laptops) have monochrome displays, but report the presence of color displays when PAPYRUS inquires.  This results in unreadable screens (for example, black letters on a black background).  To force PAPYRUS to stick to monochrome, add ‘/m’ to the pap command: 


pap  /m

You can turn off all BEEPs.

You can limit the size of the Comments index file.  If you store lots of abstracts in your database, this can make a very big difference to the time it takes PAPYRUS to file new references or perform an Index File Regeneration.

You can suppress PAPYRUS’s usual automatic duplicate checking if you are entering a reference whose author is ‘Anonymous’ or ‘Anon’.

You can  include Notecards in searches etc

You can control the sorting rules for names using the Alphabetization option.

Papyrus indexes

Words appearing in the Comments and Abstracts fields are copied into a special index file.  When you perform a Search for a Comments or Abstracts word, Papyrus can then find all relevant references very rapidly by using this index.  However, there is a trade-off.  When you Input or Import a new reference that has a large Comment or Abstract, it can take several seconds to add all those words to the index.  Similarly, large Comments or Abstracts can considerably slow the Index File Regeneration option.  Finally, if you routinely include Abstracts, your index file will grow quite large..
Words appearing in the Comments and Abstracts fields are copied into a special index file.  When you perform a Search for a Comments or Abstracts word, Papyrus can then find all relevant references very rapidly by using this index.  However, there is a trade-off.  When you Input or Import a new reference that has a large Comment or Abstract, it can take several seconds to add all those words to the index.  Similarly, large Comments or Abstracts can considerably slow the Index File Regeneration option.  Finally, if you routinely include Abstracts, your index file will grow quite large.

For indexing purposes, Papyrus usually ignores any words of only one or two letters.  If you would like to further limit the size of your index file, you may pick a different threshold length using the Preferences option described above.  This affects the indexing only of Comments and Abstracts - not of Titles.

Ignoring words of up to 7 letters will shrink your index by roughly 50%.  To eliminate the indexing altogether, you could pick a threshold of, say, 100 letters.

If you change this threshold, you must perform an Index File Regeneration prior to further use of PAPYRUS.

Other versions of Papyrus

Papyrus retriever

There is a read-only version of Papyrus capable of searches and output, but not input or modification of a database. This is useful if you want to let another site have your database which does not have Papyrus.  The disk is only available on request.
Papyrus student version

There is a full version of Papyrus which will work for upto 120 days or 200 references, whichever comes first. This is useful if you want to give students the chance of using Papyrus during a course without having to register them.  Upgrading to the Registered version unlocks the database.  The disk is only available on request by a registered user.
Papyrus demonstration version

There is a version of Papyrus which will work for upto 30 days or 50 references, whichever comes first. This is useful if you want to evaluate Papyrus without having to register yourself. Upgrading to the Registered version unlocks the database The disk is only available on request and also needs Program disk 2.
If Papyrus is not for you

Some users may find that Papyrus does not meet their requirements.  This might be because it cannot accommodate the kind of reference which they wish to store, or because they do not care for the interface.  For such users other packages exist, although they tend to be expensive.  Some of them are mentioned below, but do note that some of the information may be out-of date.

A limitation of particular concern to humanities users is that Papyrus can only handle eight reference types, all with pre-defined contents.  It would be difficult, therefore, to store references to manuscript collections or some types of editions of texts.  Library Master [Canadian product] was designed with this in mind and can handle user-defined reference types.  It can also be used for note taking, which makes it attractive as a more general research tool.  The bulk-import utility is somewhat inflexible in that it expects the data to conform to a one-field-per-line format, so some editing of the references may be necessary either before or after importing (Its macro facility can be employed to make this easier).  Its user interface is somewhat idiosyncratic but it is screen and menu based, and has substantial on-line help.  It cannot yet generate bibliographies from citations in a text, nor handle non-roman character sets.

ideaList [British product] is a Windows product.  However, its importing and bibliography creating capability can be rather inflexible.  Specifically, it is less rigorous than the other products towards the format of records.  Although this makes it easier to use at the casual level, it means that it is not likely to produce accurate bibliographies without considerably more effort than would be required for other, less user-friendly but more rigorous packages.  It does not appear to have the capability of generating bibliographies from citations in a text.

An alternative, available for both MAC and PC, is EndNote Plus [USA product].  It has a familiar-looking screen-based interface with on-line help, and comes with 14 pre-defined reference types and 12 pre-defined reference styles, all of which can be modified by the user to match their exact requirements.  All the main features seem to be available, including the ability to run concurrently with a word processor.

For those from biomedical departments, Reference Manager [USA product] may be the answer.  Available for both MAC, Windows  and PC, this package has a very attractive interface.  The software has all the desired features, including the ability to run concurrently with a word-processor.  However, as in Papyrus, the number of reference types handled is limited and pre-defined..  A wide range of citations from biomedical reference sources can be imported, but the format definitions for these cannot be altered and are rather fussy, which means that a user might have to spend time editing variant references before they could be imported.

Those wanting a departmental database, or those with particularly complex bibliographic requirements, may like to consider Pro-Cite [USA product].  Available for both MAC and PC, Pro-Cite has an attractive interface with on-line help, and most of the other desirable facilities, although perhaps not the ability to run concurrently with a word processor.  It provides 20 pre-defined reference types incorporating a comprehensive range of fields; all can be modified by the user to match specific requirements. In addition, importing of references from on-line or CD-ROM sources cannot be done without the aid of additional software called BiblioLinks to convert them from host format to Pro-Cite format.
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Appendix A  Main menu options

The four-column list gives you the main options in Papyrus.

(
Press F1 to obtain a brief description of the options.

To select an option, type the upper-case letter in the option name.  For example, to select the iMport option, you must type M, to prevent confusion with the Input option.  You can also use the cursor keysto move the highlight bar, or point and click the mouse.

The options are fully discussed in the manual.  The following is a brief description to indicate the main facilities:

(
Quit: use this to leave Papyrus.

(
Input: select this when you wish to type references into Papyrus.

(
Edit: select this when you want to alter an existing reference.  Once you have identified a particular reference, Papyrus displays it and invites you to confirm that it is the one you want.  You can edit using the cursor, insert and delete keys.

(
Delete: this enables you to remove individual references or a range of consecutive references from the database.

(
Notecards: these enable you to add extra information besides Abstracts and Comments.  A reference can have any number of notecards attached to it.

(
Cite: Pass a reference to your word processor to be pasted into a manuscript.  Reference C describes use with Word for DOS and Word for Windows.

(
List: use this to display a range of references (specified by reference number or author) on either the screen, printer, or write to a file for input to your word-processor.  The questions which Papyrus asks you will depend on whether you want to list on screen, write to file, or print.  You may format your references according to any of the definitions available to you.  Note that if you want to use a format definition other than the two pre-set ones, you must first either create it or copy it into your database from one of the format libraries.

(
Search: Find all the references that meet particular criteria.

(
Group: provides a more powerful selection facility than List, and is the main option to use when you wish to assemble a collection of references.  From within the Group option, you can use boolian search commands to find references containing particular terms or characteristics.  You can also collect several sets of references according to different criteria, and merge these to form a single bibliography.  In addition, Group contains the ‘text extract’ option, the facility to generate a bibliography from citations in a text.

(
Winnow: Find and eliminate duplicate entries from your database.

(
glOssary: Holds words or phrases that you use frequently, to avoid retyping.

(
Journals: this is where you manipulate your journals dictionary, to add or delete journals, or to correct Journal names which have been input incorrectly.  There is also a merge option, which enables you to combine two entries which really refer to the same journal.  This is usually because one of them is spelled incorrectly: you need to use merge rather than delete for the incorrect one so that the references which point to it will be reset by Papyrus to point to the correct entry.  The dictionary will hold both a full name and at least one abbreviation for each journal, so your imported references may contain either.

(
Keywords: this option gives you access to your keywords dictionary.  It operates in the same way as the Journals option, but more simply, because keywords do not have variant forms.  

(
Formats: this is the powerhouse of Papyrus, because it is where you tell Papyrus what your references must look like in your bibliographies and, if you intend to import references into Papyrus, what they look like in your input files.  Reference B gives more details about their use and definition.

Definitions for many common bibliographic or reference formats are available on the libraries supplied on the Papyrus disk set, so you are recommended to check the library which seems closest to your needs to see whether you can use one of the definitions there.

Format definition is perhaps the most difficult component of Papyrus, and you will generally find that it is much easier to alter an existing format than to create a new one from scratch.  Therefore, it is always worth checking the format libraries for a suitable definition.  You may find one which although not exactly what you want could be edited to become so.

(
View a file: enables you to examine any ASCII file.  Particularly useful when importing references.

(
diRectory: enables you to switch to another Papyrus database held either in a different directory, or on a floppy disk.

(
iMport: this is what you use to load a set of references into the Papyrus database.  The references must be consistent, must be separated by a blank line, and must include sufficient tags or punctuation to enable Papyrus to identify their components without ambiguity.

(
Preferences: this option is a conversational sequence enabling you to change certain characteristics of Papyrus, for example, the screen colours used.

(
Utilities: this is a collection of miscellaneous facilities used for setting up and looking after your database.  You automatically enter one option, System Initialisation, when you start a new database.  The Printer customisation option, which enables you to interface Papyrus to your printer, is also here.  The Access Codes option allows password protection of databases.  The other options are for creating backups of your database and recovering your database in the event of a problem such as a power failure.

(
sHell: exit out to DOS so you can view files etc.  Type Exit to return to Papyrus.

Appendix B  Keyboard shortcuts

Although these “hot keys” are for use primarily in data entry and editing, they are usable wherever relevent in other parts of the package. This applies mainly to F2 (Glossary key), F3/F4 (Copy/Paste), F5/F6 (delete part of field), and F10 (extended ASCII)

F3 and F4 can be particularly useful under Windows, as they use the Windows clipboard. Thus F3 can copy any Papyrus item to the clipboard from which it can be pasted into another program, F4 can copy into a Papyrus field, text put into the clipboard by another program.

F7 and F8 are useful when entering a series of chapters from the same book.

Esc 
Cancel all changes made to the entry


Also, leave Input when you have finished

Alt/S 
Save the changes made to the entry

Home, |End, PgUp, PgDn
Move cursor

Enter, Tab
Move down to next field

Shift/Tab
Move up to previous field

Ctrl/Home
Move to first field

Ctrl/End
Move to last field




Insert
Toggle between Insert & Overtype modes

Ctrl/Enter
Insert a paragraph break (for Comments etc)

F2, ^G
Choose from Glossary/Keywords/Authors/etc

F3 / F4
Copy/Paste currently-displayed answer

F5, ^B
Erase Backwards from cursor to start

F6, ^F
Erase Forwards from cursor to end

F7, ^A
Copy all the fields of the last reference entered this session

F8, ^L
Copy the contents of the current field from the last reference entered. this session

F9, ^R
Restore answer

F10,^E
Extended ASCII character

^H
Show Hidden fields

Appendix C  Changes since the last manual

The READ.ME file gives all the changes. 

The main changes are:

(
support for various word processors

(
cure for a printer problem

(
ability to access a network with a diskless workstation

Microsoft Word for Windows 6.0 and later

If you encounter any problems in using PAPYRUS with Word for Windows 6.0, try saving the document as Word for Windows 2.0 and repeat the Text extract.

As of version 7.0.13, almost all of the remaining niggling problems with Text Extract and Word for Windows versions 6.0 and 7.0 have been eliminated.  A small percentage of Word 7.0 files still apparently contain some as yet unidentified feature that causes Text Extract to produce a new document that Word doesn’t like.

If you should ever encounter any problems in using PAPYRUS with Word for Windows, please let us know!  In particular, we would greatly appreciate your sending us a copy of both the original WinWord document and the document produced by Text Extract.

Version 7.0.16c is the first version to work with Word 2000. If you use Text extract with version 7.0.16a and Word 2000, you will find that although the text extract appears to be successful, you will not be able to open the resulting output file due to apparent permission problems. Updating to 16c will cure this. 
The import function has been modified to enable importing from ISI Web of Science (see below). 

Version 7.0.16a fixes the remaining problems with "Text Extract" and Word 97. 

Version 7.0.16 includes a fix to a long-standing problem with the indexing of very large PAPYRUS databases, with 30,000 references or more. 

Version 7.0.15b differs from Versions 7.0.15 and 7.0.15a in fixing a few problems with "Text Extract" and Word 97. 

Version 7.0.15 differs from Version 7.0.14a in adding support for Word 97 in the PAPYRUS "Text Extract" option. Remaining problems fixed that previous versions of PAPYRUS sometimes had with Word 6.0 and Word 7.0.

News about other word processors

There is also information in READ.ME about:

(
WordPerfect 6.0 for DOS vs PAP_RES

(
WordPerfect 6.1 for Windows

(
Using UPAP (Micro-PAPYRUS) with WordPerfect for DOS

(
WordStar for Windows

(
WordStar 7.0 for DOS

(
Signature for DOS

(
ChiWriter

(
TeX

(
LaTeX

(
Ami Pro for Windows

Printing

Although Papyrus works fine with printers attached to the LPT1 or COM1 port, it does not always seem able to communicate with LPT2, LPT3, COM2, COM3, or COM4.  This was fixed in version 7.0.10c.

In the meantime, if your printer must remain attached to one of these problematic ports, then the workaround is to have PAPYRUS send your output to a disk file.  You can ask PAPYRUS to create the file in the format used by your word processor, and then use the word processor to handle the printing.  Alternatively, you can tell PAPYRUS to ‘print’ to port ‘LPT4’.  This will actually result in a file named ‘LPT4.’ which you can then send to your printer with the DOS command ‘print lpt4.’ or ‘copy lpt4. lpt2’ (assuming the printer is on LPT2). 

Network users

A new ‘switch’ has been added to your command- line options.  If you start PAPYRUS with an ‘/r’ switch:

pap  /r

then it will be in ‘Read-Only’ mode.  Everything will seem to behave as usual, but any changes you make to the database will not actually be saved.  PAPYRUS will allow you to ‘input’ new information or ‘edit’ existing information, but none of these changes will really take place.

However, all look-up functions, including Search, Text Extract, etc, will be fully functional.

The sole reason for this is network use.  There, multiple people can now simultaneously run PAPYRUS on the same data files, as long as all of them are running in Read-Only mode.

Thus network users now have an additional option in addition to using the PAPYRUS Retriever, as described on page 55 of Reference A, to allow multiple simultaneous read-only users.

PAPYRUS should be able to be used over a network from a diskless workstation (a computer with no C: drive).

Virus-detection software

Some badly-written virus-detection programs may interfere with normal PAPYRUS operations.  If PAPYRUS is acting oddly, try turning off any such virus-detection program to see if that is the source of your problems.

PAP_RES loaded ‘high’

PAP_RES may cause problems on some systems if it is loaded ‘high’.  Since its default RAM requirement is only 2.2K, you might want to load it into conventional RAM and not worry about this issue.

‘View a file’ on main menu

This new option allows you to examine any plain ASCII file.  It can come in handy, for example, to review your log and reject files after perform- ing an Import.

‘Delete’ under ‘Reference’ menu

A new item has been added to the Reference menu of the Reference entry screen (and to the Notecard menu of the Notecard entry screen): ‘Delete’. Selecting ‘Delete’ permanently removes the displayed reference (or notecard) from your database.  This is equivalent to the normal method of deleting a reference via the main menu’s Delete option.

Error reporting by Text Extract

If Text Extract encounters errors in your file (missing delimiters, unknown Reference #'s, etc.), then in addition to alerting you via on-screen messages, it will include the same messages at the corresponding locations in the new text file.

Small-caps surnames

Some formats expect the surnames of authors to be shown in ‘small caps’. Some word processors, but not all, provide for small caps.  PAPYRUS now checks whether you are using one of these formats, and whether you are directing your output to one of these word processors.  If so, then PAPYRUS will automatically take advantage of the word processor’s ‘small caps’ function to beautify your results.

The word processors to which this currently pertains are:


WordPerfect, Microsoft Word, Ami Pro, ChiWriter, and TeX

[Note: output sent directly from PAPYRUS to your printer will not show small caps.]

If you are using one of the word processors listed above, you can specify small caps as a character format, just as you would italics, boldface, etc. The code for small caps is ‘{s...}’.

Punctuation in keywords and Glossary entries

There is a new Preferences setting as of Version 7.0.8 called ‘keyword pUnctuation’.  Normally PAPYRUS would consider these three Keywords to be one and the same:


BEINGS, HUMAN 
BEINGS - HUMAN 
BEINGS(HUMAN)

For almost everybody, this is the correct approach.  However, there are a few people for whom punctuation is critical.  For example, a physicist means very different things with these two Keywords:


(PI+, PI+) 
(PI-, PI-’)

So if you are a physicist, you might want PAPYRUS to accept these as two DIFFERENT Keywords.  To set up your database to allow this sort of thing, you must go to the Preferences Option and change the setting in ‘keyword pUnctuation’.

This setting for Keywords also affects Glossary entries, since PAPYRUS uses the same rules for storing Keywords and Glossary entries.

Searches from within the Group option

When you ‘load’ the results of a search you have the option to not clear the Group’s contents, instead adding the search results to the current contents of the Group.

Importing

There is a new option for dealing with duplicates.  You can now have Import automatically keep the incoming reference but delete the older, duplicate reference already in your database.  This can be very helpful if you know that the incoming references are more complete than the ones already in your database.  You have the additional option of reassigning the old Reference # to the incoming reference.

RSD and Manchester and Computing Service are continually trying to keep up with changes introduced by the purveyors of bibliographic data.  Many formats receive at least minor tweaking every month. Please ask at the Help Desk if you want any help.

Converting dBase databases

PAPYRUS provides program DB3CVT.EXE to convert dBase files into text files that can then be imported into PAPYRUS.  It will correctly handle dBase ‘Memo’ fields.

Main difference between version 7.0.16 and version 7.0.12

Improved compatibility with Word 

A rare and unusual problem, and its solution

A few people have encountered the following bizarre behavior.  They go to the Input option to add a new reference into their database.  As it is supposed to, the ‘Type’ menu drops down to let them pick Article, Book, Chapter, etc.  At this point, no matter what they do they cannot get the menu to accept their choice and allow them to proceed.

Simply changing the FILES= line in the CONFIG.SYS file eliminates the problem.  It makes no difference *how* the FILES= line is changed; the value can be either increased or decreased, by any amount.

This problem is apparently due to some very esoteric DOS memory interaction.

Appendix D  Papyrus with Microsoft Windows 3.1 and DOS

The following is only relevent to Windows 3.1 and DOS machines:

config.sys

Note that files is set to at least 35 and buffers to 20 in your config.sys file.

pap.bat

It is recommended to put a file called pap.bat in your bat directory to keep your autoexec.bat file clean (note pap_res is only needed if you are citing to a DOS word-processor):

call pushenv
cls
path=d:\PAPYRUS;%path%
d:\PAPYRUS\PAP_RES
cd  d:\papyrus
d:\papyrus\pap
popenv

As of the 17 December 1995 edition of version 7.0.12, you can control the default drive and directory for Groups created by the Search and Group options.

If you add a line of this form to your user's AUTOEXEC.BAT files:
SET PAPGROUP=C:\whatever

then when a user uses the Search option, the resulting SEARCH.GRP file will be placed in the indicated directory.  (Without such a PAPGROUP setting, the SEARCH.GRP file goes to the user's C:drive, in the root directory.)

Temporary files

As of version 7.0.11c, if your AUTOEXEC.BAT file has a line of the form:

SET TEMP=C:\TEMP

then when PAPYRUS needs to create a temporary file for any purpose it will use the indicated directory.

(If you do not have such a line in your AUTOEXEC.BAT file, then PAPYRUS will create it’s temporary files in either the directory containing your *.BIB files, or your C:\ root directory, or your current default directory.  PAPYRUS automatically works through these possibilities in a way that allows use with networks, CD-ROM databases, and diskless workstations.)

You may run PAPYRUS under Windows (see p51-52 of Reference A).  The command line is D:\PAPYRUS\PAP.PIF and the working directory is D:\PAPYRUS if you installed it on the D drive in the PAPYRUS directory.  The icon is held in D:\PAPYRUS\PAP.ICO.

(
Use the PIF editor from the Program Manager window to edit  the PAP.PIF file to change the directory of the program filename. 

(
For ‘Start-up Directory’ enter the PAPYRUS data directory (the directory containing the *.BIB files).

Papyrus and PC-NFS (using Windows 3.1)

If you are using PC-NFS version 5 you will have to have two separate files to launch Windows, since RTM and Papyrus cannot reside together due to memory conflicts (both insist on using conventional memory.  SMARTDRV should also be loaded high).  The answer is to remove RTM and RNMNIS from autoexec.bat and place them in WIN.BAT in your BAT directory, or to update to PCNFS-PRO (which will only run under windows). Thus :

win 

will allow you to use the network but not Papyrus,

winpap
will allow you to use Papyrus from Windows but not invoke the network.

winpap.bat

ECHO  OFF
CALL  C:\BAT\PUSHENV
PATH  %PATH%;D:\PAPYRUS
C:\WINDOWS\SMARTDRV.EXE 2048 1024
rem  C:\NFS\RTM
rem  C:\NFS\RNMNIS
C:\BIN\SHARE.EXE  /L:500  /f:1500
D:\WINDOWS\WIN  %1  %2
rem  C:\NFS\RNMNIS  /U
rem  C:\NFS\RTM  /U

win.bat

C:\BAT\POPENV
ECHO  OFF
CALL  C:\BAT\PUSHENV
PATH  %PATH%;D:\ACCESS20;C:\ORAWIN\BIN;
C:\BIN\SHARE.EXE  /L:500  /f:1500
C:\WINDOWS\SMARTDRV.EXE 2048 1024
C:\NFS\RTM  /heap  64  /segsize  1024
C:\NFS\RNMNIS
D:\WINDOWS\WIN  %1  %2
C:\NFS\RNMNIS  /U
C:\NFS\RTM  /U
C:\BAT\POPENV

Mouse problems

In the older-style screens, where PAPYRUS is prompting you to type in a reply, moving the mouse will slide the typing cursor about within the line(s) of your reply. If you are running from DOS or in Windows full-screen mode, this means that your keystrokes will produce characters at wherever the cursor is currently located. So if, for example, your mouse is dragged leftward, then each character you type will show up to the left of the previous character hence inverting your typing. Sometimes the computer reports to PAPYRUS that the mouse is being dragged leftward, when actually you don't think it's been moved at all. When you therefore see your characters showing up right-to-left, the solution is to jiggle your mouse about for a second to snap your computer out of its delusion.

If you run PAPYRUS within a Window, rather than full screen, then sometimes Windows and PAPYRUS get into a fight over the mouse. This is not usually a problem in those PAPYRUS screens that use the mouse in a "modern" fashion, as in the reference entry screen. But in other screens it can actually result in the cursor being dragged away from the line where you are typing. At that point things get rather unpredictable. The only solution, other than avoiding windowed mode, is to make sure your mouse does not move a millimeter when you're working in windowed mode on one of the older-style PAPYRUS screens.

