Microsoft Access 2000 icons

Database window:
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1
New

2
Open

3
Save

4
Print

5
Print Preview

6
Spelling

7
Cut

8
Copy

9
Paste

10
Format Painter

11
Undo

12
Office Links

13
Analyze (Table, Performance, Documenter)

14
Code (Visual Basic)

15
Properties

16
Relationships

17
New Object (Table, Query etc)

18
Help
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1
2
3
4
5

1
Delete Object

2
Large object icons

3
Small object icons

4
List objects only (default)

5
List objects with type, description and date created and modified

Table Design
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1
View table values

2
save table design

3-10
not available

11
Primary Key

12
Indexes

13
Insert Rows

14 
Delete Rows

15
Properties

16
Table Wizard (to create new table)

17
Main Database Window

18
New object (table, Autoform etc)

19 
Help

Table Open
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22

1
Table Design

2
Save Presentation (eg ordering, widths)- not data since this is saved automatically

3
Print

4
Print Preview

5
Spelling

6
Cut

7
Copy

8
Paste

9-11 
not available

12
Order the selected field in ascending order

13
Order the selected field in descending order

14
Filter by selection (find another with same value)

15
Filter by form (find by combo boxes of existing values)

16
Remove filter and show all records

17
Simple Search on selected field or all fields

18
Create a new record

19
Delete selected records

20
Main Database Window

21
New object (table, autoform etc)

22
Help

Query Design
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1
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19
20

1
Look at selected values

2
Save query

3-10
not available

11
Query type (not always shown)

12
Run the query (if a select query has same effect as 1, if a data update query will update the data)

13
Add new table or query to query design

14
Use summary functions

15
Choose number of records to display (all, 5, 25, 100, 5%, 25%)

16
Properties

17
Simple query wizard

18
Main database window

19
New object (table, autoform etc)

20
Help

Query Open
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22

1
Query Design

2
Save results presentation

3
Print

4
Print Preview

5
Spell check

6
Cut

7
Copy

8
Paste

9
Paintbrush

10
Undo

11
Insert Hyperlink

12
Ascending Order on selected field

13
Descending order on selected field

14
Filter by selection

15
Filter by form

16
Remove filter

17
Simple Search on selected field or all fields

18
Create record

19
Delete selected records

20
Main database window

21
New object (table, autoform etc)

22
Help

Form Design
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1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21

31
32
33
34
35
36
37
38
39
40
41
42
43
44

1
View form

2
Save form (do regularly)

3
Print

4
Print Preview

5
not available

6
Cut

7
Copy

8
Paste

9
Paintbrush

10
Undo (only the last action)

11 
Insert Hyperlink

12
Web Toolbar

13
Fieldlist

14
Toolbox

15
Autoformat (can add style or make form look like existing form- font colour and border)

16 
View Visual Basic code

17
Properties

18
Form Wizard

19
Main Database Window

20
New object (table, autoform etc)

21
Help

31
Current selected Control 

32
Font

33
Font Size

34
Bold

35
Italic

36
Underline

37
Align Left

38
Align to Centre

39
Align to Right

40
Back Colour

41
Fore Colour

42
Border Colour

43
Border width

44
Border Style

Toolbox
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Label (static text)
Text box(holds a value from the database)

Option Group
Toggle button

Option button
Check box

Combo box (displays values when dropdown arrow pressed)
listbox (always displays possible values)

Command Button
Image

Unbound object frame (can get clipart)
Bound object frame (object linked to record)

Pagebreak
Tab Control pages

Subform/report
Line

Rectangle
More tools

Form Open

Note: Better to change form in design mode rather than open mode (Access 97 does not allow you to change form properties when the form is open)
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1
2
3
4
5
6
7
8
9
10
11
12
13
14

21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43

1
Selected control

2
Font

3
Font size

4
Bold

5
Italic

6
Underline

7
Align left

8
Align to centre

9
Align right

10
Back colour

11
Foreground colour

12
Border colour

13
Border width

14
Border style

21
Form design

22
Save form

23
Print

24
Print Preview

25
Spell check

26
Cut

27
Copy

28
Paste

29
Paintbrush

30
Undo

31
Insert Hyperlink

32
Ascending Order on selected field

33
Descending order on selected field

34
Filter by selection

35
Filter by form

36
Remove filter

37
Simple Search on selected field or all fields

38
Create record

39
Delete selected records

40
Properties

41
Main database window

42
New object (table, autoform etc)

43
Help

Report Design
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1
2
3
4
5
6
7
8
9
10
11
12
13
14

21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41

1
Current selected Control 

2
Font

3
Font Size

4
Bold

5
Italic

6
Underline

7
Align Left

8
Align to Centre

9
Align to Right

10
Back Colour

11
Fore Colour

12
Border Colour

13
Border width

14
Border Style

21
View report

22
Save report (do regularly)

23
Print

24
Print Preview

25
not available

26
Cut

27
Copy

28
Paste

29
Paintbrush

30
Undo (only the last action)

31 
Insert Hyperlink

32
Fieldlist

33
Toolbox

34
Sorting and grouping

35
Autoformat (can add style or make form look like existing form- font colour and border)

36 
View Visual Basic code

37
Properties

38
Report Wizard

39
Main Database Window

40
New object (table, autoform etc)

41
Help

Report Open
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1
2
3
4
5
6
7
8
9
10
11
12

1
Report design

2
Print

3
Zoom

4
View one page at once

5
View 2 pages at once

6
View up to 6 pages at once

7
Magnification of page

8
Close the report and go back to report design

9
Link to Word etc

10
Main database window

11
New object (table, autoform etc)

12
Help
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